Change Request
for the update of aN INFORMATIVE CGI-MP Deliverable
Note: the purpose of this document is to give guidelines to parties who want to introduce a request to change an existing informative CGI-MP deliverable. Such change requests are subject to the approval of the CGI-MP Working Group in charge of the related deliverable and subsequent the CGI-MP Plenary. Please consult the CGI-MP Deliverables Approval and Maintenance Process for additional details. Change requests are to be sent to the WG facilitator and CGI-MP Support CGI.Support@swift.com. All change requests conforming to this template received during the quarterly work cycle will be considered for inclusion in following quarterly CGI-MP informative maintenance cycle. 
A. Origin of the request:
A.1 Submitter: Name of the submitter, organization, group, initiative or community that submits the change request. 
A.2 Contact person: person(s) who can be contacted to get additional information on the request (name, e-mail, telephone)
B. Related CGI-MP deliverables:

This is a list of CGI-MP informative deliverables which is impacted by the change request.

C. Description of the change request:
The change request form must be exhaustive for all particular change requested to each informative CGI-MP deliverable (for example, adding, deleting, modifying, renaming, changing the cardinality, moving an element/component, or changing the type of an element, changing a code list. adding new functionality which requires several changes).
Include a ‘screen shot’ of the change being requested or attach an updated informative document with the changes clearly indicated.

Change requests may not lead to creation of new messages and only affects documents published by the applicable Work Group. 
D. Purpose of the change:

This section must explain why the CGI-MP informative deliverable needs to be changed. The reason for the update may be a business reason, a technical reason, a regulatory reason or the extension of the user community (newly identified business requirements). 
E. Urgency of the request:

If there is a need to have the new version of the related informative CGI-MP deliverables published earlier, the reason for the urgency should be described here. Acceptance of such an unscheduled maintenance is subject to approval of the applicable Work Group. 
F. Business examples:
If possible examples illustrating the change request.
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