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This form is to be used to register as a new service bureau under the Shared Infrastructure Programme.
Section 1 New Service Bureau
Section 1.1 Company information

	Q.1 
	Name of company applying to register as a Service Bureau  

	
	

	Q.2 
	Website of company 

	
	

	Q.3 
	Registered address

	
	Building Name:
     
Street Address:
     
Postal Code/Zip: 
     
City:
     
State/County: 
     
Country: 
     
VAT 

 FORMCHECKBOX 
 I have the following VAT number       

 FORMCHECKBOX 
 I do not have a VAT number 


 FORMCHECKBOX 
 I am exempted from VAT (for EU customers only)


	Q.4 
	Stock Exchange listed Company?

	
	Yes:
 FORMCHECKBOX 

No:
 FORMCHECKBOX 

If yes, please provide the ticker:      

	Q.5 
	Majority owned by SWIFT shareholder(s)?

	
	Yes:
 FORMCHECKBOX 

No:
 FORMCHECKBOX 

If yes, please provide SWIFT user’s name(s) and BIC(s):

SWIFT user’s name        
BIC
         


Section 1.2 Contact details for publication on swift.com
Please note that this information will be published on a public page on swift.com.
	Q.6 
	Contact name 

	
	

	Q.7 
	Job Title

	
	

	Q.8 
	Address (if different from above)

	
	Building Name:
     
Street Address:
     
Postal Code/Zip: 
     
City:
     
State/County: 
     
Country: 
     

	Q.9 
	Telephone:
     
Fax:
     
e-mail: 
     


Section 1.3 Contact details for billing
Please note that the below address will be used for billing.
	Q.10 
	Contact name

	
	

	Q.11 
	Job Title

	
	

	Q.12 
	Address (if different from above)

	
	Building Name:
     
Street Address:

Postal Code/Zip: 

City:

State/County: 

Country: 


	Q.13 
	Telephone:

Fax:

e-mail: 



Section 1.4 Prospective User (for non-SWIFT users Service Bureau only)
Please provide details of at least one User that can confirm its firm intention to use your connectivity services once admitted by SWIFT as service bureau. 

	Q.14 
	Institution
	BIC code
	Institution Contact name
	Contact Email

	
	      
	 
	
	

	
	      
	 
	
	

	
	      
	      
	
	


Section 2 Registration
Section 2.1 Selection of the operational practice level
You subscribe, in accordance with the Shared Infrastructure Programme, to one of the below practice level:

 FORMCHECKBOX 

Standard Operational Practice 
 FORMCHECKBOX 

Premier Operational Practice    
Section 2.2 Service Bureau points of contact during the registration process
The Service Bureau can choose to provide several points of contact that will provide information and/or documentation related to their area of expertise. The “general” point of contact is mandatory and will be contacted by default to obtain the required documents and information.

	Area of expertise
	Contact Person

	General 
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Finance
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Legal 
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Operations
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Skills certification


	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     


Section 2.3 Skills certification applicants
he applicant will identify the representatives of the service bureau (minimum 2 for the Service Bureau Specialist, On-boarding and minimum 2 for the Service Bureau Specialist, Connectivity and Interfaces) who will subscribe to the skills certification programme. 
If you need more information, please contact SB.Certification.Office@swift.com
	Certification track
	 Applicant

	Service Bureau Specialist, On-boarding
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, On-boarding
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, On-boarding
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, On-boarding
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, connectivity and interfaces
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, connectivity and interfaces
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, connectivity and interfaces
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     

	Service Bureau Specialist, connectivity and interfaces
	Name:
     
Job Title:
     
Telephone:
     
e-mail:
     


For more information on the registration process, please refer to the Shared Infrastructure Programme Terms and Conditions and on the service bureau page on swift.com.
Section 3: Contractual Framework

The SWIFT Service Bureau application and status are governed by the SWIFT General Terms and Conditions and the SWIFT Shared Infrastructure Programme. By submitting and signing this form, you agree to abide by those terms, including the processing of the submitted information for the purpose mentioned in the form and under those applicable terms. SWIFT will process any personal data you provide according to the SWIFT Privacy Statement (available at the bottom of all www.swift.com pages).
The applicable prices for the compliance checks are published in the SWIFT Shared Infrastructure Programme Terms and Conditions.
You confirm that you are an authorised representative of the service bureau entitled to sign this form on behalf of the service bureau. 

	Family Name:
     
First Name:
     
e-mail:
     
Function:
     

	Signature:





























Date(DD-MMM-YYYY):     


Please return the form duly signed to SB.Certification.Office@swift.com
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� Please select one of the VAT options. 





� If you are a domestic customer, local VAT will be applied on the invoices. If you are an EU customer and you do not provide SWIFT with a valid EU VAT number, the prices will be subject to the application of local VAT. No credit notes will be made for invoices prior to your VAT number registration in our systems. If you are a non EU customer, the above doesn't apply as out of the scope of VAT





� For EU customers only: SWIFT will apply the VAT exemption as from the moment you provide us with the supporting documentation to evidence the EU VAT exemption. No credit notes will be made for invoices prior to your VAT exemption confirmation in our systems





� Point of contact for section 2.3





S.W.I.F.T. SCRL - Avenue Adèle 1 - B-1310 La Hulpe – Belgium

VAT BE 0413330856     -     RPM Nivelles – SWIFT © 2013

               New Service Bureau Registration Form v1.0
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